Saltash Parish Neighbourhood Plan

THE CONSTITUTION
Introduction

The legal right for communities to prepare a Neighbourhood Plan is established under the Localism Act 2012. The Act introduces a new type of community-led plan known as a Neighbourhood Development Plan (referred to here as a Neighbourhood Plan) that will set out policies to direct development and the use of land in a parish or ‘neighbourhood area’.
This Constitution provides the framework under which a nominated Steering Group representing the myriad of authorities, bodies, organisations, resident and business interest groups and clubs within the defined Saltash Parish Area will prepare The Saltash Neighbourhood Plan.  Upon approval by the citizens of the Saltash Parish the Neighbourhood Plan will be taken forward for approval and adoption by Cornwall Council as an integral part of the Cornwall Local Plan.
Name and Area

1.
The name of the group shall be “Saltash Neighbourhood Plan Steering Group”, henceforth referred to as “the Steering Group” in this document.

2.
The Neighbourhood Plan will cover the area of the Parish of Saltash as delineated by red edging on the attached map provided at Appendix A.
Purpose, Aims and Objectives

3.
The purpose of the Steering Group shall be to produce a Neighbourhood Plan for the Saltash Parish area. The Steering Group will be wound up once the Neighbourhood Plan has been approved and adopted by Cornwall Council as an integral part of the Cornwall Local Plan. If a successor role is identified by the Steering Group then a new Constitution will need to be prepared and adopted. 
4.         The aim of such Neighbourhood Plan will be to define a Vision for Saltash 
Parish and establish a Development and Investment Programme to deliver this whilst conforming with the strategic requirements of Cornwall Council’s Local Plan through to 2030 and such other Cornwall Council adopted policies and Government legislation, regulation and taking into account guidelines and so forth as might from time to time arise.
5.
The Neighbourhood Plan will be produced with due consideration for the needs of all residents and businesses in the area, now and in the future.

6.
The Neighbourhood Plan will seek to improve the social, economic and environmental well-being of the Saltash Parish and the quality of life of those 
residing within it.

7. 
The Steering Group shall achieve the following objectives in partnership with the Town Council and Cornwall Council:

i. 
Manage and co-ordinate the production of a Neighbourhood Plan that is representative of local views and is aligned to achieving the agreed Vision for the Parish of Saltash.
ii. 
Co-ordinate effective engagement with all members of the community on all aspects relating to the future vision and the production and adoption of the Neighbourhood Plan in accordance with an agreed Project Plan.
iii. 
Effectively communicate findings, ideas and approaches for the Neighbourhood Plan to the Town Council and the wider community.

iv.
 Identify support, resources and funding needed for stages of the process.

v.
Manage the decision making process in an open, transparent and accessible way.

vi. 
Identify areas, or specific sites, to accommodate the necessary development, consistent with the Cornwall Local Plan to include specifically housing and employment site allocations.
vii. 
Establish a framework to promote growth that is suitable for Saltash Parish while maintaining the social, economic and environmental well-being and sustainability of the community. 
viii. 
Prepare policy documents, development standards and so forth consistent with delivering the Neighbourhood Plan.
ix. 
Establish and apply Sustainability and Quality of Life criteria and indicators to measure performance against Plan.
x. 
Produce appropriate timescales and delivery mechanisms for the Neighbourhood Plan.

xi. 
Produce a Neighbourhood Plan that is consistent with government and Cornwall Council policies.
xii. 
Take the Neighbourhood Plan to adoption by Cornwall Council through Independent Examination and Parish Referendum.
Steering Group Membership

8. 
The Steering Group shall consist of no less than ten individuals who live, work or have an interest in the Saltash Parish area, three elected members representing the Town Council, and no less than one elected member representing Cornwall Council. 
A Town Councillor or Cornwall Councillor must be present at any meeting of the Steering Group for it to be quorate. 

All members of the Steering Group are permitted to nominate a deputy to attend any Steering Group meeting on their behalf. A member of the Steering Group shall only be entitled to a single vote when also acting as deputy for another member. Where a deputy is representing two members of the Steering Group then he/she shall only be entitled to a single vote.
The Election of the Chairman and Vice Chairman of the Steering Group shall be by majority decision of the members of the Steering Group. Candidates must abstain from the vote.

The Election and/or appointment of officers to the Steering Group shall be by majority decision. Candidates must abstain from the vote.

Profiles of the members of the Steering Group shall be made publicly available.
The Steering Group shall have the power to co-opt other members on to the Steering Group who they believe can make a valuable contribution or offer a valuable perspective to the work of the Steering Group. This might include experts, consultants or a representative from a community stakeholder group, e.g. the youth sector. The right to vote shall be decided in each individual case.
9. 
The Steering Group shall elect its own officers in accordance with a clear structure to be publicly available and co-opt specialists as necessary.

10.
The Steering Group shall determine and appoint Topic Groups to operate on its behalf. Involvement in the Topic Groups shall be open to all people that live, work or have an interest in the Saltash Parish area.
11.
Wherever possible the Topic Groups shall be chaired by a voting  

            member of the Steering Group. It will be at the sole discretion of the
            Chairman of the Steering Group to permit an alternative arrangement 
            where circumstances necessitate this.

12.      Members of the Steering Group will be expected to exercise balanced consideration for the needs of all aspects of the local community.

Exclusion from the Steering Group and Topic Groups

13. 
Members may be excluded from the Steering Group or Topic Group for

      conduct and behaviour that is disruptive and/or does not promote the aims 

      and objectives of the Steering Group or Topic Group. Exclusion of members 

      will by a majority vote of the Steering Group.

Affiliations, Interests and Contributions
14. 
The work and activities of the individual members of the Steering Group 

             and its related Topic Groups shall be governed by the Code of Conduct  

             provided as Appendix B to this Constitution.

The Register of Interests provided as Appendix C shall be completed by 
            all Members of the Steering Group and/or Topic Groups and will be held
            by the Saltash Town Clerk and published on the Town Council web-site.

15. All members of the Steering Group must declare any pecuniary interest that may be perceived as being relevant to a decision of the group and be requested to leave the meeting during the decision making process. This may include membership of an organisation, ownership of land or a business, an interest group in proximity to a development site or any other matter that may be considered to be relevant by the Steering Group. Such declarations shall be recorded and be made publicly available.
Those declaring such pecuniary interest shall be afforded the opportunity to make a statement of case before leaving the meeting room.
16. Organisations and businesses may assist in the production of the Neighbourhood Plan and may contribute to the cost of producing it. Details of any donations or assistance must be made publicly available and must not influence the recommendations of the plan.

Meetings

17. The Steering Group shall aim to meet once per calendar month, or otherwise as may be required, with a minimum of five clear working days’ notice given prior to a meeting taking place. Agenda items should be agreed with the chairperson(s) at least five clear working days and will be circulated at least three clear working days prior to the meeting.
      Items of Any Other Business shall be approved at the discretion of the Chairman.
18.
An appointee by the Steering Group shall maintain minutes of each meeting to be made reasonably available to the members of the Steering Group within seven days of the meeting and to members of the public within fourteen days of the meeting. 


Arrangements for the Appointments of staff and/or the commissioning of services for the purpose of preparing the Neighbourhood Plan will be discussed with the Saltash Town Council.
19. Any matters of disagreement at a meeting may be decided upon by a majority of votes. A minimum of eight voting members of The Steering Group will represent a quorum enabling the aims and objectives of the Group to be considered. Voting will be by way of a simple majority and the quorum excludes those without a vote or who abstain. Votes are only available for members of The Steering Group or their nominated deputies who have signed up to this Constitution. In the event of a vote being tied then the Chairman of the Steering Group shall have a casting vote in the event of deadlock.

20. The Topic Groups shall meet as and when necessary for their topic area. At least 5 clear working days’ notice shall be provided for each Topic Group meeting and discussion topics circulated with notice.
21. 
Discussion topics and agendas for any meetings that the public may attend should be made publicly available at least 5 clear working days prior to the meeting. 

22.
Questions may be submitted in writing by the public at least two clear working days before any published meeting. 

Constitutional Amendments

23. 
Should any amendments be required to the constitution, this shall require a two-thirds positive majority vote of all voting members of the Steering Group.
Freedom of Information

24.
 In accordance with the Freedom of Information Act (2000), as an extension of a local authority (Saltash Town Council), the Steering Group will make available to the public, minutes of meetings, policies and procedures, its organisation and structure and information on budget, expenditure and allowances.

25.
 Any member of the public may attend and observe any meeting of the Steering Group or any meeting of a Topic Group.
Data Protection

26. 
In accordance with the Data Protection Act (1988), the Steering Group will assess whether the release of any personal information about individuals 
would be fair, or whether it is exempt from the requirements of the Freedom of Information requirements.

Members of the Steering Group

27. The following individuals constitute the Steering Group.  
All individuals currently or subsequently accepted as part of the Steering Group and/or Topic Groups are required to adhere to this Constitution and sign the attached sheet.  
Members of the Steering Group are further required to complete Appendix C (Register of Interests) and submit it to Saltash Town Council.

Members of Saltash Neighbourhood Plan Steering Group
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Explanatory Notes

1. Clause 3 – Cornwall Council might require a quinquennial review of the Neighbourhood Plan.

2. Clause 7 – A Policy Statement will be prepared on the process for considering development applications deemed appropriate as being considered by the Steering Group and on how the Steering Group engages with developers .
The proposed Topic Group composition of the Steering Group and associated voting rights needs to be determined and justified.

Topic Group 1 – Housing and the Environment
Topic Group 2 – Economy and Jobs
Topic Group 3 – Community and Facilities
Topic Group 4 – Transport and Infrastructure







APPENDIX A 
MAP OF THE SALTASH NEIGHBOURHOOD PLAN AREA
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APPENDIX B

CODE OF CONDUCT
The Saltash Neighbourhood Planning Steering Group 

and Associated Topic Groups
General Principles of Public Life

The Localism Act 2011 requires Councils to adopt a Code of Conduct in relation to the responsibilities and accountabilities of elected members. It is deemed appropriate that the same principles for a Code of Conduct be followed by and applied to the Members of The Saltash Neighbourhood Planning Steering Group and its associated Topic Groups (hereinafter collectively referred to as The Groups).

The Code of Conduct shall be consistent with the following principles:
Selflessness – Members should serve only the public interest and should never improperly confer an advantage or disadvantage on any person.

Honesty and Integrity – Members should not place themselves in situations where their honesty and integrity may be questioned, should not behave improperly, and should on all occasions avoid the appearance of such behaviour.

Objectivity – Members should make decisions on merit, including when making appointments, awarding contracts, or recommending individuals for rewards or benefits.

Accountability – Members should be accountable to the public for their actions and the manner in which they carry out their responsibilities, and should co-operate fully and honestly with any scrutiny appropriate to their particular role and responsibility.
Openness – Members should be as open as possible about their actions and those of their Groups, and should be prepared to give reasons for those actions.

Leadership – Members should promote and support these principles by leadership, and by example, and should act in a way that secures or preserves public confidence.

The Groups expect Members to observe the following principles:

Personal Judgement – Members may take account of the views of others, but should reach their own conclusions on the issues before them and act in accordance with those conclusions.

Respect  for Others – Members should promote equality by  not discriminating unlawfully against any person, and by  treating people with respect, regardless of their race, age, religion, gender, sexual orientation or disability. They should respect the impartiality and integrity of the Town and Cornwall Council officers that support the Neighbourhood Planning process. Members shall be proactive in promoting inclusion of all people.

Duty to uphold the Law – Members should uphold the law and, on all occasions, act in accordance with the trust that the public is entitled to place in them.

Stewardship – Members should do whatever they are able to do to ensure that their Groups use their resources prudently, and in accordance with the law.

Whilst these overriding principles are not formally part of the Code of Conduct they underpin the purpose and provisions of the Code of Conduct and are principles in accordance with which Members should conduct themselves.

Introduction and Interpretation

1.
This Code of Conduct  has been adopted by The Groups to support their duty to promote and maintain high standards of Members’ conduct and accountability by using the provisions of the Localism Act 2011 as its framework. Adherence to the Code of Conduct will be monitored by the Chairman of The Saltash Neighbourhood Planning Steering Group, who can seek advice and guidance from The Town Clerk to Saltash Council or Cornwall Council Solicitor as required.
2. 
In this Code:

“Member” includes an elected or co-opted member of the Town or Cornwall Council or such other person appointed as a member of the Saltash Neighbourhood Planning Steering Group or associated Topic Group.
“meeting” means any meeting of the Saltash Neighbourhood Planning Steering Group, associated Topic Group, Saltash Town Council or any other associated sub-committees, joint committees, joint sub-committees, area committees or working groups.

“disclosable pecuniary interest” means an interest described in Part 5A of this Code and which is an interest of a Member or an interest of (i) that Member’s spouse or civil partner; (ii) a person with whom that Member is living as husband or wife; or (iii) a person with whom that Member is living as if they were civil partners, and that Member is aware that that other person has the interest

“non-registerable interest” mean an interest as defined in Part

5B of this Code

“dispensation” means a dispensation granted by  the Chairman of The Saltash Neighbourhood Planning Steering Group or such other nominated and  appropriate person or body which relieves a Member from one or more of the restrictions set out in sub-paragraphs 3(5)(i), 3(5)(ii) and 3(5)(iii) of Part 3 of this Code to the extent specified in the dispensation

“register” means the register of disclosable pecuniary interests maintained by  the Chairman of the Saltash Neighbourhood Planning Steering Group or such other nominated and  appropriate person or body.
“sensitive interest” means an interest that a Member has (whether or not a disclosable pecuniary interest) in relation to which the Member and the Chairman of the Saltash Neighbourhood Planning Steering Group or such other nominated and  appropriate person or body consider that disclosure of the details of that interest could lead to the Member, or a person connected with the Member, being subject to violence or intimidation.

“interest” means any disclosable pecuniary interest or any disclosable non-registerable interest where the context permits.

3.
This Code is arranged as follows:

Part 1 
Application of the Code of Conduct

Part 2 
General obligations

Part 3 
Registering and declaring interests
Part 4 
Sensitive interests

Part 5A
Pecuniary interests

Part 5B
Non-registerable interests

Part 1 – Application of the Code of Conduct

1.1 
This Code applies to you as a Member of the Saltash Neighbourhood Planning 

            Steering Group Council and/or associated Topic Group.

1.2.
This Code should be read together with the preceding general Principles of Public Life.

1.3.
It is your personal responsibility and obligation to comply with the provisions 

         of this Code.

1.4 
Subject to paragraphs 1.5, 1.6 and 1.7 of this Code you must comply with this Code whenever you:

(a) 
conduct  the business of the Groups; or

(b) 
act, hold yourself out as acting or conduct yourself in such  a

way that a third party could reasonably conclude that you are acting as a representative of the Groups.
1.5 
Where you act as a representative of the Groups:

(a) 
on another authority or body which has a Code of Conduct, you must, when acting for that other authority or body, comply with that other authority’s Code of Conduct; or

(b) 
on any other body, you must, when acting for that other

body, comply with this Code of Conduct, except and insofar as it conflicts with any lawful obligations to which that other body may be subject.

1.6 
Where you are also a member of an authority, body or organisation other than the Groups you must make sure that you comply with the relevant Code of Conduct depending on which role you are acting in.   Your conduct may be subject to more than one Code of Conduct depending on the circumstances.   Advice can be sought in the first instance from the Chairman of the Saltash Neighbourhood Steering Group or such other nominated and appropriate person or body.
Part 2 – General Obligations

2.1 
You must treat others with respect.

2.2 
You must not treat others in a way that amounts to or which may reasonably be construed as unlawfully discriminating against them.

2.3 
You must not bully any person.

2.4 
You must not intimidate or attempt to intimidate others.

2.5 You must not conduct yourself in a manner which is contrary to the duty of the Groups to promote and maintain high standards of conduct by  its Members.

2.6 
You must not accept any gifts or hospitality that could be seen by the public as likely to influence your judgement in relation to any matter that you deal with as a Member.   You  must  register or declare any gifts or hospitality which have been offered, received and/or refused.

2.7 
You must not do anything which compromises or is likely to compromise the impartiality of those who work for or on behalf of the Groups.

2.8 
You must not disclose information given to you in confidence by anyone, or information acquired by you which you believe, or ought reasonably to be aware, is of a confidential nature, except where –

(i) you have the consent of a person authorised to give it;

(ii) you are required by  law to do so;

(iii) 
the disclosure is made to a third party for the purpose of

obtaining professional advice provided that the third party agrees in writing not to disclose the information to any other person before the information is provided to them; or

(iv)
the disclosure is –

(a) 
reasonable and in the public interest; and

(b) 
made in good faith; and

(c) 
in compliance with the reasonable requirements of the Groups, which requirements must be demonstrable be reference to an adopted policy, procedure or similar document of the Groups or evidenced by advice provided by the Chairman of the Saltash Neighbourhood Planning Steering Group or his nominee.

2.9 
You must not prevent or attempt to prevent another person from gaining access to information to which that person is entitled by law.

2.10 
You must not conduct yourself in a manner which could reasonably be regarded as bringing the activities of the Groups into disrepute.

2.11 
You must not use or attempt to use your position as a Member improperly to confer on or to secure for yourself or any other person an advantage or disadvantage.

2.12 
You must when using or authorising the use by others of the resources of the Groups:

(i)
act in accordance with the reasonable requirements of the Groups;

(ii)
ensure that such resources are not used improperly; and

(iii) 
have regard to any statutory or other requirements relating to

            publicity.

2.13 When reaching decisions on any matter you must have regard to any relevant

            advice provided to you by officers of Saltash Town council and/or Cornwall

             Council.

2.14 
You must give reasons for all decisions in accordance with any statutory requirements and any reasonable additional requirements imposed by the Groups.

2.15 
You must not participate in any meeting of any Scrutiny process that is scrutinising or otherwise considering the business of the Groups in relation to which you have been involved in making a decision, save as may be required to make representations, answer questions or give evidence relating to that business to the meeting and subject to the reasonable requirements of the person Chairing that meeting.

Part 3 – Registering and declaring interests and withdrawal from meetings

3.1 
The provisions of this Part of this Code are subject to the provisions of Part 4 of this Code relating to sensitive interests.

3.2       
Within 28 days of becoming a Member you must notify the Chairman of the Saltash Neighbourhood Planning Steering Group or such other nominated and appropriate person or body of any disclosable pecuniary interest that you have at the time of giving the notification.

3.3       You are not required to notify non-registerable interests to the Chairman of the 

Saltash Neighbourhood Planning Steering Group or such other nominated and  appropriate person or body for inclusion in the register.

3.4 
If you are present at a meeting and you are aware that you have a non-registerable interest or a disclosable pecuniary interest in any matter being considered or to be considered at the meeting you must disclose that interest to the meeting if that interest is not already entered in the register and, unless you have the benefit of a current and relevant dispensation in relation to that matter, you must:

(i)
not participate, or participate further, in any discussions of

the matter at the meeting;

(ii)
not participate in any vote, or further vote, taken on the matter at the meeting; and

(iii) 
remove yourself from the meeting while any discussion or vote takes place on the matter, to the extent that you are required to absent yourself in accordance with the Council’s standing orders or other relevant procedural rules.

3.5
If a disclosable pecuniary interest to which paragraph 3.4 relates is not entered in

            the register and has not already been notified to the Chairman of the Saltash 

Neighbourhood Planning Steering Group or such other nominated and appropriate person or body at the time of the disclosure you must      notify such person or body of that interest within 28 days of the disclosure being made at the meeting.

3.6 
Where you are able to discharge a function of the Groups acting alone and you are aware that you have a non-registerable interest or a disclosable pecuniary interest in a matter being dealt with, or to be dealt with, by you in the course of discharging that function you must:

(i)
not take any steps, or any further steps, in relation to the

matter (except for the purpose of enabling the matter to be dealt with otherwise than by  you); and

(iii) if the interest is a disclosable pecuniary interest, notify the Chairman of 

            the Saltash Neighbourhood Planning Steering Group or such   

            other nominated and  appropriate person or body of that interest

             within 28 days of becoming aware of the interest if the interest is not 

            entered in the register and has not already been notified to the Chairman

            of the Saltash Neighbourhood Planning Steering Group or such 

            other nominated and  appropriate person or body.
3.7    Within 28 days of becoming aware of any new disclosable pecuniary interest, or change to any disclosable pecuniary interest already registered or notified to the Chairman of the Saltash Neighbourhood Planning Steering Group or such other nominated and  appropriate person or body, you must notify that new interest or the change in the interest to the Chairman of the Saltash Neighbourhood Planning Steering Group or such other nominated and  appropriate person or body .
3.8    All notifications of disclosable pecuniary interests to the Chairman of the Saltash Neighbourhood Planning Steering Group or such other nominated and  appropriate person or body , excepting those made verbally at meetings, must be made in writing.

Part 4 – Sensitive interests

4.1 
Members must notify the Chairman of the Saltash Neighbourhood Planning Steering Group or such other nominated and appropriate person or body of the details of sensitive interests but the details of such interests will not be included in any published version of the register.

4.2 
The requirement in paragraph 3(5) of Part 3 of this Code to disclose interests to meetings shall in relation to sensitive interests be limited to declaring the existence of an interest and the detail of the interest need not be declared.
Part 5A  – Disclosable Pecuniary Interests

In this Part of the Code the expressions in the middle column have the meanings attributed to them in the right hand column

	(a)(i)
	“body in which the relevant person has a beneficial interest”
	means a firm in which the relevant person is a partner or a body corporate of which the relevant person is a director or in the securities of which the relevant person has a beneficial interest

	(a)(ii)
	“director”
	includes a member of the committee of management of an industrial and provident society


	(a)(iii)
	“land”
	includes an easement, servitude, interest, or right over land which does not carry with it a right for the relevant person (alone or jointly with another) to occupy the land or to

receive income

	(a)(iv)
	“relevant authority”
	means the authority of which you are a member

	(a)(v)
	“relevant person”
	means you, your spouse or civil partner, a person with whom  you are  living with as husband and wife or a person with whom

you are  living with as if you are civil partners

	(a)(vi)
	“securities”
	means shares, debentures, debenture stock, loan stock, bonds, units of a collective investment scheme within the meaning of the Financial Services and Markets Act 2000

and other securities of any description, other than money deposited with a building society


The following table sets out the disclosable pecuniary interests that have been prescribed by  the Secretary of State for the purposes of the Code of Conduct and the Localism Act, 2011

	Interest
	Description

	(b)(i)
	Employment, office, trade, profession or vocation
	Any employment, office, trade, profession or vocation carried on for profit or gain

	b)(ii)
	Sponsorship
	Any payment or provision of any other financial benefit (other than from the relevant authority) made or provided within the relevant period in respect of any expenses incurred by  you in carrying out your duties as a member, or towards the election expenses of you.  This includes any payment or financial benefit from a trade union within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992

	(b)(iii)
	Contracts
	Any contract which is made between the relevant person (or a body which in which

the relevant person has a beneficial interest) and the relevant authority under which goods and services are to be provided or works are to be executed and which has not been fully discharged

	(b)(iv)
	Land
	Any beneficial interest in land which is within the area of the relevant authority

	(b)(v)
	Licences
	Any licence (alone or jointly with others) to occupy land in the area of the relevant authority for a month or longer

	(b)(vi)
	Corporate
	Any tenancy where, to your knowledge the

	
	tenancies
	landlord is the relevant authority and the tenant is a body in which the relevant person has a beneficial interest

	(b)(vii)
	Securities
	Any beneficial interest in securities of any body where that body, to your knowledge, has a place of business or land in the area of the relevant authority and either the total nominal value of the securities exceeds

£25,000 or one hundredth of the total of the

issued share capital of that body or if the share capital of that body is of more than one class the total nominal value of the

shares in any one class in which the relevant

person has a beneficial interest exceeds one hundredth of the total issued share capital of that class


Part 5B  – Non-registerable interests

You have a non-registerable interest where a decision in relation to a matter being determined or to be determined:

(i)
might reasonably be regarded as affecting the financial position or well being of you; a member of your family or any person with whom you have a close association; or any body or group which you are a member of more than it might affect the majority of council tax payers, rate payers or inhabitants in your electoral division or area; and

(ii)       the interest is such that a reasonable person with knowledge of all the relevant facts would consider your interest so significant that it is likely  to prejudice your judgement of the public interest.









APPENDIX C
Code of Conduct : Register of Interests
The Saltash Neighbourhood Planning Steering Group 

and Associated Topic Groups
Register of interests of :-

(Insert name)
…………………………………………………………………………………………………………………

a Member of :-                  (Delete as Appropriate)
The Saltash Neighbourhood Planning Steering Group/             The………………………………………………………..Topic Group

(as required by s29(1) of the Localism Act 2011)
Please read the following notes before completing this form.
For any assistance with completing this form please contact the Town Clerk of saltash Town Council.

The Localism Act 2011 requires Councils to adopt a Code of Conduct in relation to the responsibilities and accountabilities of elected members. It is deemed appropriate that the same principles for a Code of Conduct be followed by and applied  to the Members of The Saltash Neighbourhood Planning Steering Group and its associated Topic Groups (hereinafter collectively referred to as The Groups).
Appendix B :Code of Conduct -The Saltash Neighbourhood Planning Steering Group and Associated Topic Groups sets out the General Principles of Public Life to be adopted and adhered to in the pursuit of the work of The Saltash Neighbourhood Steering Group and its associated Topic Groups
Interests must be registered within 28 days of either

(i) taking a seat on the Steering Group or associated Topic Group; or 

(ii) becoming aware of the interest, which includes where you at a meeting have declared a pecuniary interest which has not previously been registered.

You must disclose any interests which are within the categories below in relation to:
you; and
your spouse or civil partner, a person you are living with as your husband or wife, or a person your are living with as if you are civil partners (in relation to these latter interests you must be aware of the interest of the other person for the obligation to register to arise)

Please note – The Saltash Neighbourhood Planning Steering Group l has not determined what interests you are required to register.  The classes of interest that have to be registered have been determined by the Secretary of State as set out in the Regulations referred to above.
Even if you have a sensitive interest you are still required to disclose it.  For the definition of what is a sensitive interest please refer to Appendix A : The Code of Conduct. If in doubt, please contact the Town Clerk of Saltash Town Council.
Space has been provided at the end of the form for you to register any interests that The Saltash Neighbourhood Planning Steering Group and associated Topic Groups Code of Conduct requires you to register..

IMPORTANT – you will commit a fraudulent and possible criminal offence if, without reasonable excuse, you (i) fail to provide information that you are required to register; or (ii) provide information that is false or misleading and you know that the information is false or

misleading or you are reckless as to whether the information is true and not misleading.  If you commit such an offence you will be dismissed immediately from taking any further part in the preparation of the saltash Neighbourhood Plan or related activities. Where deemed appropriate recourse to legal action will be considered.

To help you complete the form we have set out below each of the interests that you are required to register, in the order that they appear in the Regulations referred to above, and for each interest we have used the following format:
What the interest is, e.g. Employment

What the Regulations say about this interest

What this means

Space for you to register interests, whether they are yours or those of your spouse, civil partner, etc. (as above).  You do not have to differentiate

Where there is no interest to register please write ‘None’ in the appropriate box. You must sign and date the form in the space provided at the end of the form. 

Your signature will not be published on the Saltash Town Council web site.

Notification of interests shall be made to the The Chairman of The Saltash Neighbourhood Planning Steering Group or such other nominated and appropriate person or body. Notifications of interests must be in writing but notifications by e-mail will be accepted.  
Once an interest lapses or you otherwise no longer have it, the interest should be removed from your register.  You will need to notify the The Chairman of The Saltash Neighbourhood Planning Steering Group or such other nominated and appropriate person or body.
Public access to the register – There is the expectation that The Chairman of The Saltash Neighbourhood Planning Steering Group or such other nominated and appropriate person or body will make the register of interests available for inspection at a place in Saltash at all reasonable hours and to publish it on the Saltash Town Council web site.  
  Once you have completed this form you need to send it to :-



The Town Clerk, 



Saltash Town Council,



The Guildhall,


Lower Fore Street,


Saltash, PL12 6JX
Changes to your interests should also be notified in writing to the Town Clerk, Saltash Town Council Officer at the above address.

	Interest type:
	Employment, etc.

	What the regulations say:
	Any employment, office, trade, profession or vocation carried on for profit or gain.

	What this means:
	The job or other means by which you, your spouse, civil partner, etc. make your living, whether employed or self-employed.  You need to mention all jobs, businesses, offices, trades or professions for which payment is or should be made.  It does not include any voluntary work for which you are not paid or reimbursed, whether for your time or otherwise.  For instance, you might enter ―Teacher at Bash Street School” or “Manager of ACME Tools Limited” with the address of the place at which you work, run a business, etc.

	Interests :


	


	Interest type:
	Sponsorship

	What the regulations say:
	Any payment or provision of any other financial benefit (other than from the relevant authority) made or provided within the relevant period in respect of any expenses incurred by the member in carrying out duties as a member, or towards the election expenses of the member.  This includes any payment or financial benefit from a trade union within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992.

	What this means:
Contracts
Any contract which is made between the relevant person (or a body in which the relevant person has a beneficial interest) and the relevant authority:

(a) under which goods or services are to be provided or works are to be executed; and

(b) which has not been fully discharged.

	Any money, whether in cash or otherwise, or any financial benefit, such as the remission of monies you would otherwise have been required to pay or something else representing a financial benefit if any of these relate to your election expenses

or your expenses in carrying out your duties as a member, so far as received in the 12 months ending with the day on which you register the payment or benefit.  You will need to state what the payment or benefit was, from whom it was received (including any trade union) and what it related to.  It does not include such of the above as have been received from the council you are a member of so, for example, you will not need to register expenses and allowances received from your council in your capacity as a member.

This part of the form does not apply to your spouse, civil partner etc.
If they are a member or co-opted member of a council they will have to disclose the information on their own register form.

	Interests :
	


	Interest type:
	Contracts

	What the regulations say:
	Any contract which is made between the relevant person (or a body in which the relevant person has a beneficial interest) and the relevant authority:

(a) under which goods or services are to be provided or works are to be executed; and

(b) which has not been fully discharged.

	What this means:
	‘Contract’ has the usual meeting and it includes any contract between (1) the council of which you are a member and (2) you, your spouse, civil partner etc., a firm in which you, your spouse, civil partner etc. are a partner or an incorporated entity (e.g. a company) of which you, your spouse, civil partner etc. are a director or in the securities* of which you, your spouse or civil partner etc. have a beneficial interest.  The contract will relate to the provision of goods and services and there will still be obligations to be performed by one or more of the parties to the contract.  Such contracts might relate to, e.g. carrying out works to your council’s premises, providing your council with stationery or computers or receiving goods or services from your council.

*  „securities‟ means shares, debentures, debenture stock, loan stock, bonds, units of a collective investment scheme within the meaning of the FHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"iHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"nHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"aHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"nHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"cHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"iHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"aHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"lHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716" HYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"SHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"eHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"rHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"vHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"iHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"cesHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716" HYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"aHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"nHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"dHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716" HYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"MHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"aHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"rHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"kHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"eHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"tHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"sHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716" HYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"AHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"cHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"tHYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716" HYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"2HYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"0HYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"0HYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716"0HYPERLINK "http://www.lexisnexis.com/uk/legal/search/runRemoteLink.do?langcountry=GB&amp;linkInfo=F%23GB%23UK_ACTS%23num%252000_8a_Title%25&amp;risb=21_T15070666412&amp;bct=A&amp;service=citation&amp;A=0.40199331026391716" and other securities of any description, other than money deposited with a building society.

	Interests:
	


	Interest type:
	Land

	What the regulations say:
	Any beneficial interest in land which is within the area of the relevant authority.

	What this means:
	Any land or property in the area of the council of which you are a member in relation to which you, your spouse, civil partner etc. (i) are the owner(s), lessee(s) or lessor(s); (ii) are otherwise legally entitled to occupy; (iii) are entitled to receive the rents or profits; (iv) are a lender with security over the land or property; or (v) otherwise have the right to claim a share or all of such

land or property, the proceeds of sale of or the income from it. This will include home addresses as well as business addresses where the business is yours or you have a share in such land and property as a result of your interest in the business.

You need to give enough detail for the land or property to be capable of identification, e.g. 33 Acacia Avenue, Acaciaville, AC1

1AC or field adjacent to the A30 at Acacia Springs comprising

4.4 acres and accessed from the gate onto the A3456.

Do not include here those matters that are within ‘Licences’ or

‘Corporate Tenancies’ below.

	Interests:
 
	


	Interest type:
	Securities

	What the regulations say:
	Any beneficial interest in securities of a body where—

(a) that body (to the member’s knowledge) has a place of business or land in the area of the relevant authority; and (b) either—

(i) the total nominal value of the securities exceeds £25,000 or one hundredth of the total issued share capital of that body; or (ii) if the share capital of that body is of more than one class, the total nominal value of the shares of any one class in which the relevant person has a beneficial interest exceeds one hundredth of the total issued share capital of that class.

	What this means:
	Essentially securities that you, your spouse, civil partner, etc. own, with or without others, which are shares, debentures, debenture stock, loan stock, bonds, units of a collective investment scheme within the meaning of the Financial Services and Markets Act 2000 and other securities of any description, other than money deposited with a building society.  The body to which the securities relate needs to have a place of business or land in the area of the council of which you are a member and one of the conditions in (b)(i) or (ii) above has to be met.  Even

if the body is dormant the securities must be registered.  We

have interpreted ‘place of business’ as including the registered

office of the body.

	Interests:
	


	Interest type:
	Other Interests that The Saltash Neighbourhood Planning Steering Group’s Code of Conduct requires you to register in addition to those prescribed by regulations

	Please seek advice from your Clerk if required and please make sure that you clearly state what the interest is and what it relates to.

	Interests:
	


Date: ………………………………………………………. 

Signed: …………………………………………………….

APPENDIX D
SALTASH PARISH NEIGHBOURHOOD PLAN

Management and Organisation

Town Council [To oversee the work of the Steering Group]
Steering Group Chairman: 
Councillor David Yates
Acting Treasurer:

Town Clerk
Acting Secretary: 

William Holman
Saltash Town Council member/representative:

To report to STC Neighbourhood Plan Subcommittee on

· Resource requirements (finance, staffing, etc)

· Progress against Project Plan

· Key matters for direction/decision

· Policy matters for pursuit/ discussion with other public bodies, authorities or organisations

Cornwall Council member/representative: 

To provide advice on Cornwall Local Plan compatibility

STEERING GROUP

Steering Group Remit

· Prepare and manage overall Project Plan

· Prepare overall Vision for the Future of Saltash through to 2030

· Determine housing site allocation (the application of CC Local Plan requirements)

· Incorporate Affordable and Social Housing policy

· Establish and apply Sustainability and Quality of Life criteria and critical success factors

· Consider Landowner/Developer proposals 

· Prepare Design Guides and other town policy documents

· Select individuals to lead Topic Groups

· Identify and examine cross-cutting issues emerging from Steering Group Members’ Topic Groups

· Receive key matters for resolution from Steering Group Members  
Steering Group Members to establish 4 Topic Groups
1. Housing and the Environment

2. Economy and Jobs

3. Community and Facilities

4. Transport and Infrastructure
Steps for Members of Topic Groups

· Refine the brief for your Topic Group

· Give bullet-point status report and base-line information about your Topic Group’s Areas for Consideration including current position and performance of Saltash with document/source references where available.

· Provide bullet-point summary of present policies, development strategies, plans and programmes for your Topic Group.

· Contribute to preparation of Vision for Saltash and management of project plan.

	CONSIDERATIONS FOR STEERING GROUP

	1.  Community

     Engagement 

To consider

· Communication strategy and plan

· Information gathering

· Information collating and reporting

· Press and publicity

· Questionnaire design, distribution, collection and analysis


	2. Neighbourhood and Residents Groups

To consider

· contribution of existing neighbourhoods to Saltash

· future community needs and aspirations


	3. Business and Commerce (Landowners and Developers)

To consider

· Food and farming incl. community-supported agriculture

· Tourism

· Green and low-carbon economy (energy, sector development)

· Manufacturing sector

· Service sector

· Warehouse and distribution sector

· Construction sector

· Professional sector

· Retail sector (town centre and out of town)

· Telecoms

· Live-work micro-businesses

· Social enterprises


	4. Democratic, Government, Statutory and Utility Services and Resourcing

To consider

· Crime and disorder

· Transport infrastructure

· Utility services infrastructure (water and drainage, electricity and gas, broadband and telecoms)

· Neighbouring parishes and Local Authorities (impacts and partnerships)



	5. Built and Natural

     Environment

To consider

· Conservation areas

· Design standards and guides

· Landscape management and enhancement

· Flora and fauna

· Waste management

· Pollution

· Flood risk

· Public rights of way

· Green energy
	6.  Education & Training, Children’s Services & Youth Organisations

To consider

· future capacity and requirements

· meeting market demand, technical advancements, quality and standards

· future developments

· facilities, accommodation and property strategies (including surplus assets)

· sharing, combining, partnering and joint user agreements
	7. Sport and Leisure, Pubs and Clubs

To consider

· future capacity and requirements

· meeting market demand, technical advancements, quality and standards

· future developments

· facilities, accommodation and property strategies (including surplus assets)

· sharing, combining, partnering and joint user agreements
	8. Care Services and Faith

To consider

· future capacity and requirements

· meeting market demand, technical advancements, quality and standards

· future developments

· facilities, accommodation and property strategies (including surplus assets)

· sharing, combining, partnering and joint user agreements


�








5

